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Accunect Intake Form Instructions for Best Practice 
 

This intake form is for your use in practice.  It is appropriate to have a professional intake and 
consent form if you are going to be doing sessions with clients.  It can also help you with your 
sessions with friends and family.  This form has been created for the specific use with the 
Accunect modality but will also be a useful form for many modalities and will support your 
practice immeasurably. 
 
The Purpose of this Form: 

1. Keep you connected to your client 
2. Allow the client to feel seen, heard and supported  
3. Keep abreast of what is happening with your client 
4. Keep rapport with your client 
5. Be professional 
6. As an evaluation tool 
7. Ensure your client sees the results of your work 
8. Ensure you see the results of your work 
9. Increase the success of your practice  

 
Using this form and following the instructions below will enable both you and your clients to see 
amazing changes and progress with their sessions. It is important if you are in professional 
practice that you are able to review their symptoms and their progress and have an organized 
way of taking case notes.   
 
If you use this form correctly, it will give you confidence as you will be aware of your results. It will 
also help you to show your clients they are getting better, leading to people rebooking for 
sessions and sending you referrals.  
 
The Intake Form 
The blue pages are for your client to complete and the grey pages are for you to complete.  For 
ethical reasons it is illegal in some countries for a practitioner to add notes to a form that has 
been completed by the client.  Instead, use the last grey page or the back of the form for your 
notes.  Or, you can add notes during the appointment to your Accunect Health Map. 
 
Filling in the Form 
Some clients can find it hard to complete an intake form.  You may have to ask the questions 
yourself and complete mostly the grey form with your notes.  Alternatively, some clients feel a 
great sense of satisfaction and healing taking place when they fill out the form.  It can be a 
large part of their healing journey. 
 
 

Using this Form to Benefit for Your Clients and Your Practice  
 
When a client books their first appointment send them the client health and wellbeing form so 
that they can complete it and bring it with them to their first appointment.  Alternatively, ask 
them to arrive 15 minutes early so they can complete the form before starting their balancing. 
 
First Appointment  

1. For some people the intake process can add time to the appointment. For first 
appointments it is often appropriate to book 20 - 30 minutes extra time.    
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2. Go through their completed intake form and make a note or ask questions about 
anything that is unclear.    

 
Your Section (page 3) 

3. On the grey portion of the form (page 3) Make a note for yourself of any symptoms that 
the client has noted or checked in their intake form. Note their main problems first. This 
may be a physical symptom, emotional symptom, or an area of their life that is causing 
them stress.  Include details that you have asked about such as, length of time of 
symptom, how often and when symptom occurs. 

 
4. Ask them to rate their symptoms that you have noted on your part of the intake form 

(page 3) you have noted from 1-10.  Ratings below: 1-2. Slight awareness of symptom.  3-
4. Awareness of symptom as an aggravation.  5-6. Strong pain/symptom but still 
functional. 7-8. Strong pain/symptom unable to function.  9-10. Very serious, unbearable, 
take me to the emergency room. 

 
Follow up Appointments 

5. Use a new page 3 for follow up appointments:  At their following appointments before 
starting a session ask your client how the symptoms have been and ask them to rate the 
ones that you have noted in your last session.   

 
6. By completing this process you will have a good idea of how your clients symptoms are 

and how they have improved since your last session.  This is a very good evaluation tool 
that will enable both you and your client to see changes that have occurred during the 
interim period. 
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